MECKLENBURG COUNTY
Land Use & Environmental Services Agency

Code Enforcement 980-314-2633

Townhouse Plan Review and Permitting Flow Chart

PRE-APPROVALS Charlotte
Jurisdiction

Charlotte Planning & Engineering
Commission

PRE-APPROVALS Northern Town
Jurisdictions

LUESA Land Development, Cornelius,
Davidson, or Huntersville Town Planning

Rev:5/16/2017

PRE-APPROVALS Southern Town
Jurisdictions

LUESA Land Development, Matthews,
Mint Hill, or Pineville Town Planning

Departments Departments

Once the site plans are approved by the applicable juristictions contact GIS 704-336-6357 to record the preliminary addresses, lot addresses are
required to be listed on the site plan included in the submission

PROJECT SUBMITTAL

Submit plans electronically using Meckpermit.com (FEES ASSOCIATED WITH PAPER SUBMITTAL AS WELL AS ADDING MULTIPLE DAYS ON THE
PROCESS)

Approve City Planning Stamped sit plans, minimum 24” X 36” PDF format (If the site plans are not stamped approved by the planning department of the
respective jurisdiction, we will not bring the plans in for review.).

Complete engineer sealed building plans, minimum 11” X 17” PDF format and must be clear, legible and to scale.

-Townhome Code Summary incorporated into the building plans and sealed by the engineer.

Townhome Data Sheet -
http://charmeck.org/mecklenburg/county/LUESA/CodeEnforcement/Inspections/trades/building/Pages/Residential%20Plan%20Review.aspx
use this link and select the 2012 Word document for Project Data Sheet under Townhome Project Review

-Permit Data sheet completed with all unit information in order to clone the permits from the initial project submittal permit -
http://charmeck.org/mecklenburg/county/LUESA/CodeEnforcement/Inspections/trades/building/ResidentialBuilding/Documents/Twnhsedata. pdf

Fire Department typically requests a current (Within 12 Months) Hydrant Flow Test so it is recommended this be provided.
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HELPFUL NUMBERS

RTAC 980-314-2633

Land Development 980-314-3234

Davidson Planning- 704-892-7591

City Fire 704-336-2154

County Fire 704-336-2101

Cornelius Planning 704-896-2461

Huntersville planning 704-875-7000

Mint Hill Planning 704-545-9726

City Engineering 704-336-6692

City Zoning (Kam Merrell) 704-336-3813
Charlotte Water (Mark Krouse) 704-432-5800
GIS (Geo-spacial information services) 704-336-6357
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Submit plans electronically using Meckpermit.com (FEES ASSOCIATED WITH PAPER SUBMITTAL AS WELL AS ADDING MULTIPLE DAYS ON THE PROCESS)

Approve City Planning Stamped sit plans, minimum 24” X 36” PDF format (If the site plans are not stamped approved by the planning department of the respective jurisdiction, we will not bring the plans in for review.).

 

Complete engineer sealed building plans, minimum 11” X 17” PDF format and must be clear, legible and to scale.

 

-Townhome Code Summary incorporated into the building plans and sealed by the engineer.

Townhome Data Sheet - http://charmeck.org/mecklenburg/county/LUESA/CodeEnforcement/Inspections/trades/building/Pages/Residential%20Plan%20Review.aspx  

use this link and select the 2012 Word document for Project Data Sheet under Townhome Project Review



-Permit Data sheet completed with all unit information in order to clone the permits from the initial project submittal permit - http://charmeck.org/mecklenburg/county/LUESA/CodeEnforcement/Inspections/trades/building/ResidentialBuilding/Documents/Twnhsedata.pdf

 

Fire Department typically requests a current  (Within 12 Months)  Hydrant Flow Test so it is recommended this be provided.
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